We have prepared some talking points in a draft memorandum format to help you articulate the importance and benefits of attending ACIP’s Annual Symposium when requesting authorization to attend.  Need more help? Feel free to contact jay_malsky@acip.com.

---------------------------------------------------------------------------------------------------------------------

Subject: Request to Attend ACIP 2012 Symposium

I would like to participate in the ACIP’s 40th Anniversary Symposium Celebration in Washington, DC, June 4 -7.  The Symposium provides [Insert Employer Name] the chance to help improve immigration policies and procedures so that we can better meet our global mobility needs, and I would like your permission to take advantage of this opportunity for the company.  

ACIP is a non-profit association whose mission (for over 40 years) has been to educate on global mobility issues and advocate for common sense and workable U.S. immigration policy.  In addition to providing a platform for advocacy, ACIP’s Annual Symposium is the professional development and training event for in-house global mobility professionals in corporate, non-profit, legal, and government organizations. 

The primary benefits of my attending the Symposium include:

1. Learning how [Insert Employer Name] can help improve immigration policies and procedures;

2. Helping to protect [insert Company Name] by understanding global compliance risks and developing best practice strategies; and
3. Developing a network of resources for [Insert Employer Name].
Below is further detail on the benefits to [Insert Employer Name] from my attending ACIP’s 40th Anniversary Symposium Celebration:
1) Liaising with the leaders of U.S. government agencies and Congressional representatives to gain the latest information on immigration programs and learn how we can work together to improve our immigration policies and procedures.
The 2012 Symposium will provide a forum to discuss the continued goals of the Obama Administration and Congressional leaders with regard to immigration policy and the very latest on the immigration reform initiatives, E-Verify, and employer audits. I will have an opportunity to hear directly from government officials about where our immigration programs stand and how we can best work together to improve processing for our employees.  For example:

· Two keynote speakers from US Government Agencies speaking on topics impacting my daily employment responsibilities.  
· One of the plenary sessions will feature representatives from the U.S. Department of Homeland Security (DHS), U.S. Department of State (DOS) and Customs & Border Protection speaking about interagency security screening and tracking of foreign employees; and

· Representatives from USCIS, DHS, DOS, and the U.S. Dept. of Labor (DOL) will be available for informal discussion and for demonstration of tools such as SEVIS, USVISIT, iCERT and E-Verify.

[OPTIONAL]:  In addition, I would plan to attend the advocacy day meetings with Congressional representatives on Capitol Hill on Monday, June 4th.  

 

2)  Understanding global compliance risks and developing best practice strategies to protect [insert Company Name]
More than 20 breakout sessions are offered on a wide range of topics involving both U.S. and global immigration, with a focus on best practices.   Examples of several workshops:
· INSERT
3)  Networking, benchmarking, and strategizing with other global mobility and immigration professionals to develop a network of resources for [insert Company Name]. 

Lastly, the Symposium activities will present many opportunities for informal networking, benchmarking of policies and sharing of best practices among professionals across a wide range of industries.  The connections I will make with other immigration professionals will benefit [insert Company Name] by providing a network of resources to help us improve our own policies and practices and ensure they are in line with how other employers are handling immigration issues.

I appreciate you taking the time to consider this request and hope I am able to attend the ACIP Symposium in June to help [Insert Employer Name] further its global mobility efforts.  Please contact me should you have questions.

Sincerely,

